Finding BSA Member IDs
This short guide will help you to find member IDs for adults and youth in your scouting units. You will
need to follow this same procedure for each of the 4 scouting units (cubs, troop, team, and crew). You
need access to on-line Internet Advancement Tool, which requires knowing the Unit ID and password.
This is not the same Unit ID as your actual unit number. Think of it more as a login ID. The typical unit
number is 4 digits and the Unit ID is typically 5 digits. Your advancement chairman, committee
chairman, and Chartered Organization Representative will likely have this information.
Login to the Internet Advancement tool

Depending on where you exited the system before, your opening screen may differ. You may need to
load your roster. You want to get to the Update Member tab as seen below:

From here, you have two choices to view Member IDs. My preferred method is to “Review Unit Roster”.
Click on this button and you’ll see the following PDF:

The next section of the report contains the adult member information. Under the column, “Person ID”
Is where you will find the Member ID. The illustration listed below has blocked the actual numbers and
put in sample numbers to protect identities. The adult section of this report is followed by the youth
section. The member ID for the youth is found directly below their name.

Member ID

1111111
2222222
3333333
444444
5555555
6666666
7777777
8888888
9999999

The second option is to select the “Print Membership Cards” button. The report will list each member
along with their Member ID at the bottom (again, actual information removed to protect identity). This
report will list both adults and youth in the same format.
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